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1. HEJIN U 3AJJAYU OCBOEHUSA U CHUIIJIMHBI

Henu:

1. ®opmupoBaHHE 3HAHHH y CTYAEHTOB-OAaKalaBpPOB B 00JACTH CIIEHAPHOTO MACTEPCTBA B
MEHEIPKMEHTE COLMANIBHO-KYJIBTYPHOU EATENEbHOCTH

2. BBenenue CTyIEHTOB IMEpBOro roja OOydeHHs B WX TMPEICTABICHHUS O crenupuke
CLIEHapHOH paboTh! B COLIMATIBHO-KYJIBTYPHOH 1€ TEIbHOCTH

3. TIpuobpereHne NpakTUYECKUX HABBIKOB B HAIMCAHUM CIICHAPHEB KYJIbTYPHO-IOCYTOBBIX
IporpaMM M NPUMEHEHUS MOJYYEHHBIX 3HAHUI Ha NpPaKTUKE B NPOo(ecCHOHAIbHOU
JESATENBHOCTH.

3aoauu:

1. ITo3HakOMHTHCS ¢ 6a30BBIMH IMTPUHITATIAMHA U METOJUKAMH XyI0’KECTBEHHOTO TBOPUYECTBA U €TI0
NACOJIOTNYCCKUX 148 HpaBCTBeHHBIX OCHOB HpI/I CO3JaHUHN CI_[eHapI/ISI B Hpouecce
COITMOKYJIbTYPHOTO B3aUMOJICHCTBUS

2. I3y4uTh UCTOPUIO U TEOPUIO CIIEHAPHOTO UCKYCCTBA.

3. Pa3Buth TBOpYECKMI MOTEHIIMAT CTYJASCHTOB 4Yepe3 CBOOOIHO BIIAJICHUE COBPEMEHHBIMHU
HaNpaBJICHUSIMHI U TEXHUKAMH pabOThI ¢ TEKCTOM, CYLIECTBYIOIIMMU B 00JIACTH JpaMaTypriu;

4. IlpumobOpereHne TNPAKTUYCCKUX HABBIKOB W YMEHHMH B CIICHAPHO-IAPAMATYPTHUYCCKOU
OpraHu3aly pa3InYHbIX (POPM COLHATBHO-KYIBTYPHOH U JOCYTOBOM IEATENbHOCTH

Bomnpocsl 1J11 NOATOTOBKH K 3a4eTy

1. TloHsATHe npamMaTypruu KyJbTYpPHO-IOCYTOBBIX IIPOTPaAMM.

2. OcHOBHBbIE HaIPABIIEHUS KYJIbTYPHO-OCYTOBBIX ()OPM, UX OTIIMYUTENHbHBIE OCOOCHHOCTH.
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CueHapuii — OCHOBHOM BHJ JpaMaTypruud KyJIbTypHO-IOCYTOBBIX (opM. Texnomorus
paboThI HAJ| CLIEHApUEM.

CueHapHbIi 3aMbICET: OCHOBHbIE KOMITOHEHTHI.

Komnozuius cuenapusi.

3ambIcel — HauaJabHBIN 3Tam paboThl HAJ[ CIICHAPHEM.

TexHonorust paboThI C XyI0KECTBEHHBIM U JIOKYMEHTALHBIM MaTEPHATIOM.

TexHom0orus UCIOJIb30BAHUSI BBIPA3UTCIIbHBIX CPCACTB B CLICHAPUH.

° ® N N s

OcCHOBHbBIE TEXHOJOTHYECKHE MPHEMBbl U METOABl pabOThl HaJ MaTepuaioM CLEHapHs
(KOMMUIIALKMS, HHCIIECHUPOBAHUE, APaMaTHUYECKUI METO).

10. KoMno3uunoHHOE TOCTPOEHUE KYJIBTYPHO-I0CYTOBBIX IIPOIPaMM.

11. CroxkeT B KyJIbTypHO-J0CYTOBOIl pOrpamme.

12. MoHTaX B CIICHAPHOMW MIPAKTUKE: UCTOPUS Pa3BUTHS, GYHKIIUH, TPUEMBI.

13. XynoxecTBEeHHbBIN MOHTaXX: MIPUHIIMITHI U OCHOBHBIC (DYHKITHH.

14. OcobenHOCTH KOH(IIMKTA B APAMATYPTUH JIOCYTOBBIX (POPM.



15. Ilpupona u cneruduka ASUCTBUS B IpaMaTypruu TOCYTOBBIX (hopMm.

16. My3bikainbHOE 0(OpMIIEHUE KYIbTYPHO-AOCYTOBBIX TPOTPaAMM.

17. Texnonorusi paboThl HaJy TEMATHYECKUM TEaTPAIIN30BAHHBIM KOHIIEPTOM.

18. TeatpanuzoBanHoe mpeactaBieHre. OCHOBHBIE BUIBI, CHelU(HKa X OpraHU3ANNH U
MIPOBEJICHUSI.

19. Texnonorust paboTsl HaJ MHYOPMAITMOHHO-IIPOCBETUTELHBIMU POTPAMMAaMH.

20. TexHonorust paboTHl HaJl TEMAaTHUECKUM BeuepoM. OCHOBHBIEC BUIBI M KAHPBI.

21. O0psi Kak coIMaIbHOE SIBJICHUE: TEPMHUHOJIOTHSI, KIIaCCU(PUKAIIHS, CAMBOJIUKA.

22. CoBpEMEHHBIE TEXHOJIOTUN OPTaHU3AIMU MACCOBBIX MEPOIIPHUSITHH.

23. Hay4Hble OCHOBBI Xy/105KE€CTBEHHO-3PEIHUIIHBIX TEXHOIOTHH.

24. CymHOCTb MOHATHUS «TEXHOJIOTHS» B COLIUATIbHO-KYJIBTYPHOH AEATEIbHOCTH.

25. OcHoBHBIE (HOPMBI XYT0KECTBEHHO-3PEIIUIIHBIX aKITUH.

26. Tunosiorus >kaHpOB XyA0KECTBEHHO-3PEIIUIIHBIX AKIUH.

27. Kiy6 xak ¢opma opraHu3aluu Xy 105KECTBEHHO-3PEIUIIHON e TeTbHOCTH.

28. DBoMIONHS Pa3BUTHS KITyOHON KYJIbTYPBI.

29. OcHOBHBIE HaNIPABJICHHUS JICSITEIILHOCTH B IIOY-OM3HECE.

30. DTanbl cCo3aHMs 3PETULTHON HHYCTPHUH.

31. DTansl NOATOTOBKU U MPOBEAECHUE KYJIBTYPHO-10CYTOBBIX aKIUH.

32. OpraHu3aioHHasl OCHOBA XY/10KECTBEHHO-3PEINIIHBIX TEXHOJIOTUH.

33. TpaguunoHHbIe GOPMBI XYI0KECTBEHHO-3PEIUIITHBIX aKITUH.

34. CoBpeMeHHBIE (DOPMBI XYI0KECTBEHHO-3PEIIUIITHBIX aKITUH.

TeMbl 17151 TOATOTOBKHU K MPE3eHTAluU
1. IIpoucxoxneHue U 3HAUCHHUE MOHATHS «CLEHAPUI».
Bunbl 1 TUIIBI CLIEHApUEB
Oco0eHHOCTH MY3BIKAIBHOH IpaMaTypruu
Buasl My3bIKanbHOM IpaMaTypruu
Wnes n 3anaya cueHapus

Nk w

TeMsbl U151 TOATOTOBKHU K JOKIAILy

TemaTtuka cueHapus

JlelicTBeHHas CTPYKTypa cieHapus. TeMmnopuTm.

3aBsi3Ka, KyJIbMUHALINS, PA3BsI3Ka B CLIEHAPUU TEaTPATM30BaHHOTO MPEICTABICHUS
CuenapHbIi X011

MoHTax

Xya0KeCTBEHHAs 1IEJIOCTHOCTh CLEHAPUS

N N



Cnucok numepamypul u UCHOYHUKO8
Ocnoenas:

Y4eOHO-MeTOoANYecKkoe U HHGopManuoHHoe ooecniedueHue 'MA
l. Epmosa O.B. TexHomnorust 00yueHus >kaHpOBOMY pa3HOOOpa3Hio KyIbTYPHO-JOCYTOBBIX
nporpaMM. / IHHOBallMOHHBIE TEXHOJIOTUN 00YyUEHHUs KYJIbTYPHO-10CYyroBoi AestensHoctu: CO.
Hayy. ctareit / [Tox Hayu. pen. A.Jl. XKapkosa. — M.: MI'YKH, 2003.
2. Kapkos A./l. IIpoarocupoBanue U MOCTAaHOBKA MIOY-TIporpamMM. Y4eOHuK. — M.,
MI'YKU, 2009.
3. Kapkos A./l. Teopust 1 TEXHOJIOTUS KYJIbTYPHO-IO0CYTOBOU JIEATEILHOCTH. Y UeOHUK. —
M., MI'K, 2018.
4. Kapkos A./l. CoumanbHO-KyIbTYpHBIE ACIIEKTHI 3CTPATHOTO UCKYCCTBA: UCTOPHS,
Teopust, TexHosorus. Yacts 1. Yue6Hoe mocobue. — M.: MI'YKH, 2003.
5. Kapxos A./l. CoumanbHO-KyIbTYpHBIE ACIIEKTHI 3CTPATHOTO UCKYCCTBA: UCTOPUS,
teopus, TexHosorud. Yacts II. — M.: MI'YKH, 2004.
6. KapxoB A./l. TeopeTHKO-METOI0JI0THUYECKHE OCHOBBI COLIMAIBHO-KYJIBTYPHOM
nesirenbHOCTH. MoHorpagus. — M., MI'YKU, 2013.
7. PakumnioB M.P. ITumewm c aknienTom: COOpHUK yrpaKHEHH 10 AuciuIuinHe «CiieHapHOe
MacTepCTBO» JJISl CTY/ICHTOB, 00y4aroIUXCs [0 HampasieHuto noarotosku 51.03.05 «Pexwuccep
TeaTpaIM30BaHHBIX MMPEJACTABICHUHN U Ipa3gHUKOBY (Oakanasp), M3-Bo Jlans, 2015

8. upses B., Koros /I. Cuenapnoe mactepctBo, M3narensctBo "Anbnuna [labnumep",
2020

JlonoJHUTEIbHAA JIUTEPATypa

Anpb J1.H. OcHoBsl gpamaryprun. Yuebnoe noc., CIIb., 2020.
Kartpimena Ix. H. Boripockr Teopun apamsl.- CIIb.: 2021.
Mapxos O.1. Cuenapnas texnomnorus. - K.: KI'VKH,2004.
Py066 A.A. Taiina pexuccepckoro 3ampicia.- M.: 1999.

D=

Ilepeuens pecypcoé unghopmayuoHHo-meneKOMMYHUKAYUORHOU cemu «Humepuemy.
HNuTepHeT-pecypcebl

1. IIpaBoBoii moptan B chepe KyapTypsl PO - http://pravo.roskultura.ru.

2. Kynbrypa Poccun (http://www.russianculture.ru) — mpe3eHTaIlmOHHO-00pa30BaTeIbHBIN
MOPTAJ JUTSI ITUPOKOH ayTUTOPUH.

3. HoBoctHoit nadopmanmonnsiii pecypc «Pockynbrypa.py» (http://rosculture.ru)

[Tepedens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTH «HTepHeT».

[Tpu ocymiecTBiieHnH 00pa30BaTENBLHOTO MpoIiecca MO TUCHUIUIMHE UCTIONB3YETCS CIeAYIomas

UH(OPMALIMOHHAS CIIPAaBOYHAS CUCTEMA: AJIEKTPOHHO-O0ubImoTeynas cucrema elibrary.

Hoctyn B ObC:
e 000 «DnekrpoHHOE H3aTenbcTBO FOPAMTY.
e 00O «M3narenscTBO JIaHbY.
e 00O «llenrpanpubiii KomuiekTop 6udmorek «bBUBKOM».

Ilnanw cemunapcxux/npaxmuuecxux 3auHamuil

IIpumep onucanus ceMuHapcKo20 3aHAMUL
Tema 1(2 4.) (Ha3BaHUE TEMBI)




1. MeTtoauka pa3padoTKHu CIIEHAPHOIO IJIAHA.

Crenuduka coctaBieHus clieHapHOoro iaHa. OnpeaeneHue MOHATHS MOHTAXXKHBIH JIUCT
TeaTpaJIbHOTO TEMATUYECKOr0 KOHIepTa. [lepeuncienue sxanpoBoii CTpyKTypbl. Onpenenenne
UJCIHO- TeMaTUYeCKOW OCHOBBI IPU HAITUCAHHUHU CLIEHapHOTO miaHa. [TocTtpoeHne koMno3uun
TEMaTUYECKOro KOHIIEpTa B JBYX OTIENEHUAX B (popme cueHapHoro miaHa. CocraBieHHe
CIICHApHOTO IJIaHA KYJIbTYPHO-I0CYTOBOI MPOTrPaMMBI.

AHaJIN3 TOTOBBIX CIIECHAPHEB Pa3HO00Pa3HBIX MEePONPUATHIA

[Ipourenne u mMOAPOOHBINA JpaMaTypruuecKuil aHajau3 TOTOBBIX CIICHAPHEB.
Omnpenenenue xaHpa U HAEHHO- TEMATUYECKOM OCHOBBI. KOMIO3MIIMOHHAs CTPyKTypa
cueHapus. CUEHapHBIM X0 U «aJApPECHOCTh» OCHOBHOIO CLIEHAPHOTO JeicTBa. AHanu3
CaMOCTOSITENIbHBIX PabOoT CTY/IEHTOB.

OT16op ¥ opraHM3aIyUs CIIEHAPHOTO MaTepHraa.

[TonGop Marepuaia u3 Pa3HBIX MyOJUIIUCTHYCCKUX |
JUTEpATypHBIX ~ MarepuaioB. Meroasl cOopa  JOKYMEHTAJIbHOTO  Marepuaia.
KoMmo3uiimonHoe BeICTpanBaHKUE TeKCTa. XapaKTePUCTHKA MIPUEMOB MOHTAaXa;
KOHTPACTHOCTD, OOTHOBPECMCHHOCTD, HeﬁTMOTHB, IIOCIIEI0BATCIIBHOCTD.
O0pa3Ho-cMBICTOBaS byHKIISA Opyd  COEAWMHEHUU HNu30J0B. Opranuzauus
CIICHapHOTO Marepuaja BOKPYT «pealbHOrO Treposi». MecTHBIH MaTephall Kak OJHa W3
COCTABIISIONINX YacTel crieHapus. OpraHu3amus CIICHapHOTO obpasa,
MIPE/IIIOJIATAIOIIEr0  YCIOBHOE PEXKHUCCEPCKOE PEIICHHE.

CHuCcOoK JIUTepaTyphl:
1.XapkoB A./l. Teopus 1 TEXHOJIOTUS KYIbTYPHO-IOCYTOBOU JESATEIBHOCTH. Y UeOHUK. —
M., MI'HK, 2018.
1. Kapkos A./[. CounanbHO-KyIbTYpPHBIE ACIIEKTHI 3CTPAJHOTO UCKYCCTBA: UCTOPHS,
teopusi, TexHonorus. Yacte . Yuebnoe mocodue. — M.: MI'YKU, 2003.
2. [Iupses B., Koros [I. CuienapHoe mactepctBo, M3narenbcTBo "AbinHa

[Mabmumep", 2020

Memoouueckue pekomenoayuu K camocmoamenvHou pabome cmyoenmos
Camocmosmenvhas paboma obyuarowuxcs exkiouaem 8 ceds maxkue 6uovl U Gopmbl Kak:
HO020MOBKA K NPAKMUYECKOMY 3aHAMUI0, NOO20MOBKA K OUCKYCCUU, NPE3eHMAayuU, N0020MosKa
00K1a0a, KOHCNEKMUpOBaHue u3yyaemol Jaumepamypsl, aHaiumuyeckuii o0030p HOB80U
JUmMepamypsvl N0 u3y4aemotl meme, HanNUCaHue dcce u op.
Jlna 6bonee yenyonemHoeo u3zyuenus mamepuanda 3a0aHue O CAMOCHMOSAMENbHOU pabombl
PEKOMEHOYemCsl BbINOIHAMb NAPATIENbHO C U3yUeHueM 0anHou memul. Ilpu evinonnenuu 3a0anuti
OJIsl CAMOCMOSIMENbHOU pabombl, N0 803MONCHOCMU, CleOyem OPUeHMUPOBAMbCA HA HA2NA0HOe
npeocmasnenue mamepuana

1_Memoouueckue pekomenoauuu no_nood2omosxke _npezenmauuu. llpeseHtanus naer
BO3MOXXHOCTh HATJIITHO TPEACTaBUTh CTYACHUYECKOH ayIWTOpPUM WHHOBAIMOHHBIE UJICH,
pa3paboTKH M TJIaHBL. Y4eOHas mpe3eHTalus IPEICTaBIsIeT CO00M pe3yabTaT CaMOCTOSTEIBLHON
paboThl CTYACHTOB, C TIOMOIIbIO KOTOPOW OHU HAMVISAIHO JEMOHCTPUPYIOT MaTEpHAIBI
MyOJIMYHOTO BBICTYIUICHUS NIEpE]] ayAUTOPHEH.




KomnbroTepHast mpe3eHTanus — 370 ¢aill ¢ He0OXOAUMBIMU MaTepHallaMH, KOTOPBIN
COCTOMT M3 MOCJIEIOBATEILHOCTHU cllaii1oB. Kaxxaplil cinaiiyy COAepKUT 3aKOHYEHHYIO 110 CMBICITY
nH(pOpMaIINIO, TAK KaK OHA HE IIEPEHOCUTCS Ha CIICAYIOIINN Clail aBTOMaTUYECKH B OTJIIMYHE OT
TEKCTOBOTO AoKyMeHTa. CTyleHTy — aBTOpY NpEe3eHTalluu, HE0OXOJUMO YMETh paclpeiensiTh
MaTepuall B INpeleiax CTPaHUIBl U TPAMOTHO pa3MellaTh OTIENbHbIE 00BEKTH. B 3TOM emy
MTOMOJKET 1IETBI HA0Op TOTOBBIX OOBEKTOB (TUKTOTPAMM, TEOMETPUUECKUX (PUTYDP, TEKCTOBBIX
OKOH U T.1I.).

BbeccriopHbIM JOCTOMHCTBOM NMPE3EHTAIUH SBIISETCS BOZMOKHOCTh ITPH HEOOXOTUMOCTH
OBICTPO BEPHYTHCS K JIIOOOMY M3 paHee MPOCMOTPEHHBIX CIAiI0B WM OYKBaJbHO Ha XOAY
M3MEHUTh TIOCJIEI0BATEIbHOCTh H3JI0KEHUS MaTepuaina. lIpe3eHTanus MOMOraeT camMoMmy
BBICTYIIAIOMICMY HC 3a6I>ITI> TJIaBHOC U TOYHCC PACCTAaBUTh aKIICHTHI.

KomneioTepHast npe3eHTaius o01aaeT UeabiM psSaoM JOCTOMHCTB:

. Hugopmamusnocms — >neMEHTbl aHMMALUM, ayAuO — M BHIEOPpParMEHTHI
CIIOCOOHBI HE TOJIbKO CYIIECTBEHHO YKPAaCUTh TMPE3CHTAIIMI0, HO ¥ TIOBBICUTH €€
MH(POPMATUBHOCTB;

. Konupyemocmv — ¢ 3IeKTpOHHOU Mpe3eHTAllM MOMEHTAJIbHO MOKHO CO3/1aTh
KOIUU, KOTOPbIE HUUEM He OyIyT OTJINYaThCsl OT OPUTHHATIA;
. TpancnopmabenbHocms — 3EKTPOHHBIN HOCUTENb C Mpe3eHTaluell KOMIAKTeH U

ynoOeH Tpu TpaHCHOPTUPOBKE. [Ipyn HEOOXOAUMOCTH MOKHO Tiepeciarh (aila mpe3eHTAluH 110
ANEKTPOHHON MOUTE WK OnyOauKoBaTh B IHTepHeTe uinu caenath cooOUIeHHe TUCTAaHIIMOHHO.

OpHON M3 OCHOBHBIX INPOTpaMM JJIsl CO3JaHMs IpPE3CHTalMi B MHUPOBON IpaKTHKE
sBisieTcst mporpamma Power Point kommaauu Microsoft.
CrpykTypa npe3eHTanuu

VY nepxuBaTh aKTUBHOE BHUMaHUE CITyIIaTeNIe MOXKHO He Oonee 15 MuHyT, a,
CJIeI0BATENbHO, MPU CPEAHEM pacueTe BPEMEHHU MPOoCcMoTpa — | MUHYTa Ha Cllaii]l, KOJIMYECTBO
CIal0B HE JOJLKHO MPEBBIMIATh 15-TH.

[1epBblif cinaii npe3eHTaluu T0JKEH COJepkKaTh TeMy paboThl, paMuiInio, UM 1
OTYECTBO UCIOJHUTEISI, HOMEp Y4eOHOM TPYIIIbI, a TaKke (paMHUIINI0, UMsI, OTYECTBO,
JOJKHOCTh M YYEHYIO CTEIIEHb MPENo1aBaTelis.

Ha BTopowm cnaiine nenecooOpa3Ho MpeAcTaBUTh LENb U KPaTKOE COACpKAHHE
npe3eHTanun. [locneayromnue cnaiapl HEOOXOIUMO Pa30oUTh HA Pa3Aeibl COTIACHO MTyHKTaM
riaHa paboTsl. Ha 3akiIi0unTenbHbIN C1aiil BRIHOCUTCS] CaMOE€ OCHOBHOE, TJIABHOE U3
coJiepKaHus IPE3CHTALIUH.

Pexomengaunu no opopmiennio npesenranuii B Microsoft Power Point

JlJis BU3yanbHOT'O BOCHPUATHS TEKCT HA ClaiijlaX Mpe3eHTaluH JOJIKEeH ObITh HE MEHee
18 1T, a ;1719 3aroJIOBKOB — HEe MeHee 24 MT.

MakeT mnpe3eHTanuu J0JDKEH ObITh OPOopMIIEH B CTpOroil mpeToBoil ramme. DoH He
JOJKEH OBITh CIIMIIKOM SIPKUM HITU TECTPhIM. TEeKCT AOKEH XOpoIlIo YuTathes. OHU U Te kKe
AJIEMEHTHI Ha Pa3HBIX Cllaiiiax JOKEH OBITh OJTHOTO IIBETA.

[IpocTpancTBO cnaiiga (9KpaHa) MOJDKHO OBITh MAaKCHMAalbHO HCIIONB30BAHO, 3a CYUET,
HampuMep yBelW4yeHHs Maciutada pucyHka. Kpome Toro, mo BO3MOXXHOCTH HEOOXOAMMO
3aHMMAaTh BEpPXHHUE ¥4 IUIOMIAAM ciaiaa (3KpaHa), MOCKOJbKY HMJKHSAS 4YacThb 3KpaHa IUIOXO
MIPOCMATPUBAETCS C MOCIEIHUX PALIOB.

Kaxxnp1it crnaiin 1omkeH cofepkaTh 3arojoBoK. B KOHIIE 3arojIOBKOB TOYKA HE CTaBUTCS.
B 3arosnoBkax nomkeH OBITh OTpa)K€H BBIBOJ M3 MPEJCTaBICHHOM Ha ciaiijie nHpopmaluu.
OdopmieHne 3arojJoBKOB 3arilaBHBIMH OYKBaMH MOKHO HCIOJB30BaTh TOJILKO B CIIydae WX
KpPaTKOCTH.

Ha cnaiine cnexyer momemniath He Oomee 5-6 CTpok u He Oosiee 5-7 CIOB B MPEJIOKECHUH.
TekcT Ha cnaigax AOJKEH XOPOIIO YUTATHCS.

[Ipu poGaBieHMHM pPUCYHKOB, CXEM, JUarpaMM, CHUMKOB OJKpaHa (CKPUHIIOTOB)
HE00XO0IMMO MPOBEPUTH TEKCT ITHX JIEMEHTOB Ha Hajmuuue omubok. HeoOxoaumo mpoBepsaTh
MPABWJIBHOCTh HAMKUCAHUS HAa3BaHUU yIull, paMIINi aBTOPOB METOAMK H T.1.



Henp3s meperpyxatrh claiabpl aHUMAIMOHHBIMH J(¢deKTaMu — 5TO OTBIEKaeT
CIYIIATEJIEN OT CMBICIIOBOTO COJIEpKaHMS ciaiiaa. s cMeHbI CliaiiJoB UCIIOIb3YUTE OAUH U TOT
e aHUMAalMOHHBIN YP(DeKT.

IHopsiAoK ¥ MPUHIMIIBI BHINOJHEHUS] KOMIIBIOTEPHOM MPe3eHTAUMHU

[lepen co3ganuem npe3eHTanuu HEOOXOIMMO YETKO ONPEAETUTHCA C LIETbI0, CO3/1aBaeMO
Mpe3eHTAINU, TOCTPOUTH BCTYIJICHHE U C(HOPMYIHPOBATH 3aKII0YCHHUE, TPUIEPKUBATHCS
OCHOBHBIX 3TaloB U PEKOMEHYEMbIX ITPUHIIMIIOB €€ CO3aHusl.

OcHOBHBIE 3Tanbl pabOTHI HAJI KOMIBIOTEPHOU Mpe3eHTAIUEH:

1. Cnnanupyiite 0O1MiA BU IPE3EHTAIMK 110 BHIOPAHHON TEME, ONUPAsICh Ha COOCTBEHHBIE
pa3paboTKU U peKOMEHIAINH MTPEeroJaBaTes.
Pacnipenenure marepuai 1o ciangam.
OtpemakTupyiite 1 0hOPMHUTE CIIANTBI.
3amaiiTe enmMHO0Opa3HBI AaHUMAITMOHHBIN A(MEKT M1 IEMOHCTPAIIMH ITPE3CHTAIIH.
Pacnieuaraiite mpe3eHTanuIo.
[IporonuTte roTOBBIM BapHaHT Mepel AEMOHCTPALUEH € IeNbIO BBISABICHHS OIINOOK.

JlopaboTaiiTe mpe3eHTaIuio, eCiIM BO3HUKIIA HEOOXOIUMOCTh.
OCHOBHBIC MIPUHIIMITBI BBITOJTHCHUS U TIPEICTABICHUS KOMITBIOTEPHOU MTPE3CHTAIINH

N U AL

® IIOMHUTEC, YTO KOMIIBIOTCpHAsA NPE3CHTALUMA HE IpCAHasHa4Y€Ha JIsI aBTOHOMHOI'O
HCIIOJIB30BaHMA, OHA MOOJDKHA JIMOIb IIOMOraTb AOKJIAAYMWKY BO BpPEMA C€ro0 BBICTYIIJIICHHA,
IMMPaBUJIbHO PACCTABJIATH aKIICHTBI;

®* He YCIOXHAWTE NPE3CHTAlMI0O M HE MeperpykaidTe ee TEKCTOM, CTaTHCTUYECKUMHU
JaHHBIMU U rpaduyecknmu n3o0paxkenusmu. Haunbonee apdexrunnas npezentauus Power Point
— IIPOCTasi IPE3CHTALNS;

* He uuraliTe TEKCT Ha claiigax. Y cTHas peub JOKIAJIMKa JOJKHA IOTIOTHATh, ONMCHIBATD,
HO HE MepecKa3bIBaTh, MPEACTABICHHYIO Ha CcllaiiiaX HH(POPMAIIHIO;

*  naiiTe BpeMs ayJUTOPUU O3HAKOMHUTHCS C MH(OpMaImen Kaxa0ro HOBOTO ciaiiia, a yKe
mocjie 3TOro JaBaTh CBOM KOMMEHTapuM IIOKa3aHHOMY Ha JKpaHe. B mpoTuBHOM ciydae
BHUMaHMUE Cllylaresei OyaeT pacceuBaThes;

* Jenaite nepepsiBbl. He cienyer TOponuThes ¢ IEMOHCTpalUen MOCIEAYIOIEro ciaiaa.
[To3BonbTE CAyIIATENSIM MTOAYMATh U YCBOUTH WH(OPMAILIUIO;

*  MPeayoKUTE pa3JaTOYHBIA MaTepual B KOHIIE BBICTYIUICHHS, €CIH 3TO HeoOxoaumo. He
JIeNaiTe 3TOro B HAYaJIe WJIM B CEpeIMHE JOKIaIa, T.K. BCE BHUMAHUE JOJIKHO OBITh MPUKOBAHO K
BaM U K 3KpaHy;

o 0053aTEIbHO  OTPENAKTUPYHWTE TMPE3EHTALUIO Tepel BBICTYIUICHHEM IOCIe
MPEIBAPUTEIILHOTO MTPOCMOTPA (PETIETULINH ).

2. Memoouueckue ykazanua no nodozomogxke 0oknaoa. JIoknag — 3TO pa3BEPHYTOE
yCTHOE COOOIIEHHEe, MOCBSIIEHHOE 3aJaHHOW TeMme, CAETaHHOe MyOJUYHO, B IMPUCYTCTBUU
ciymaresneit. OCHOBHBIM COJIEp:KaHUEM JTOKJIa/la MOXKET OBITh OIIMCAHUE COCTOSIHHS JIeTT B KaKOM-
00 HAyYHOW WM TMPAKTHYECKON cdepe; aBTOPCKUHN B3I HAa CUTYAIMIO WM TPOoOJemMy,
AHAJIN3 1 BO3MOKHBIC ITYTH PCHICHUA HpO6HeMBI.

Temamn nokiaga OOBIYHO SIBISIOTCS BOIPOCHL, HE OCBEIICHHBIC B ITOJHON MEpe Win
BOOOILlE HE paccMaTpuBaeMble Ha JIEKLIUAX, MPEANOJaraloiiie CaMOCTOATEIbHOE H3ydeHHE
cryneHTamMu. OOBIYHO CTYAEHTHI BBICTYNAIOT C JOKJIAaJaMd Ha CEMHHAPCKUX 3aHATUSAX WM
KOH(epeHIHX, 0 Pe3yabTaTaM KOTOPBIX ITyOIMKYeTCsl COOPHHUK TE3HCOB JIOKJIAIOB.

I[OKJ'Ia,Z[ HN3HaYaJIbHO IJNIAHUPYCTCA KaK YCTHOC BBICTYIIJICHUC U JOJIZKCH COOTBCTCTBOBATH
OIIPEAETICHHBIM KPUTEPHAM. [ yCTHOTO cOOOIIeHNSI HEJOCTATOYHO NMPABUIBHO MOCTPOUTH U
0(pOopMUTH TNHUCBMEHHBIH TEKCT, HEJOCTATOYHO YJOBJIETBOPUTEIHHO pACKPHIBATh TEMY
coepkaHus. Y CTHOE COOOIIEHHE JOJKHO XOPOIIO BOCHIPUHIMATHCS Ha CITyX, & 3HAYHUT JOJDKHO
OBITh MHTEPECHO MOJAHHBIM JIJIs ayJUTOpUU. 15 TpecTaBIeHHsI yCTHOTO TOKJIaga HE0OX0IMMO



COCTaBHUTb TE€3UCHI — OMIOPHbIE MOMEHTHI BBICTYIICHHSI CTyZEeHTa (0OOCHOBaHHE aKTyaJlIbHOCTH,
OINHCaHue CYTH pabOThl, OCHOBHBIE TEPMHUHBI U MOHSITHS, BHIBOJIbI), KIIFOUEBHIE CIOBA, KOTOPHIE
MIOMOTYT JIOTHYHEE M3JIOKUTh TeMy. CTyIeHT BO BpeMsl BBICTYIJICHHS MOKET ONMHUPATHCS Ha
MOSICHUTENbHBIE MaTepyaJbl, IPECTaBICHHBIE B BUJE CIAi10B, TAOIUI] U IIP. DTO MOMOXKET EMY
SPKO M YETKO W3JIOKUTh MaTepHall, a CIyIIaTesiM HATJSIIHO MPEACTaBUTH U TMOJHEE MOHSThH
npo0GsieMy, 0 KOTOPOi UAET peub B JOKIIAE.

Te3uchl JOKIAI0B SBISIOTCS CAMOCTOSTENIbHONW Pa3HOBHIHOCTBIO HAyYHOU MyOIMKauu
W TPEACTABISAIOT COO0OM TEKCT HEOOJBIIOTO 00beMa, B KOTOPOM KpaTKo CHOPMYITHPOBAHBI
OCHOBHBIC TIOJIOKEHUS JOKJIaM0B. Te3uchl JOKIana OOBIYHO MMEIT 00BeM 10 3 CTpaHWIl,
coJiepkaT B ce0e camble CYHIECTBEHHBIC HJIEU, COXPAHSIOT JIOTUKY JIOKJa/la U €ro OCHOBHOE
COJIEp/KaHUE.

Crpykrypa nokiaana

CtpykTypa AOKIana TPaJUIIMOHHO COCTOUT M3 TPEX pa3JlesioB: BBEIEHUS, OCHOBHOM
YacTU U 3aKJIIOUEHUS.

Bo BBeneHum HEoOXOAMMO yKaszaTh TEMY M IEJb JOKJIAAa, ONPENeNIUTh MpodiemMy U
BBECTH OCHOBHbBIE MOHATHS M TEPMHUHBI JOKIA/Aa, a TaKKe 0003HAYUTh TEMAaTUUYECKHE Pa3/IeIibl
JOKJIa/la 1 HAMETHTh METOMbI PEIICHUs MPEICTaBICHHON B JIOKJIaAe MPOOJIEMbl U MOAETHPYET
OKUJIaeMble pPe3yIbTaThl.

OcHOBHas 4acTh JIOKJIa/a MPEJICTABIISET MOCIEeI0BATEIbHOE PACKPHITUE TEMATUYECKUX
pasnenoB pabOTHI B LEJSAX PEIICHHS BhIIIe 0003HAYEHHON MTPOOIEMBI.

B 3axmioueHu# CTyIEHT MPUBOIUT OCHOBHBIE PE3yJbTaThl U COOCTBEHHBIE CYKICHHS 110
MOBOJIY BO3MOXHBIX MYTEHl peIIeHuss pacCCMOTPEHHON MpoOeMbl, KOTOpble 0QOPMIIIET B BUJE
PEKOMEHTALIHA.

TekcT moknaga MOMKEH COCTABIIAThH 3-5 MAIIMHOIMCHBIX jucTa. JlaHHBIH 00beM TeKcTa
00eCTeYnT BBICTYIUICHHE CTyJeHTa B TeueHHe 7-10 MHHYT B COOTBETCTBUHU C PETIaMEHTOM.
CrnenoBatenbHO, HEOOXOAMMO TILATENBHO OTOMpPATh MaTeprai s T0KIaa, He eperpyxas ero
muiHed nHpopmanueil. OueHb BaKHO YJIOXKUTHCS B OTBEIEHHOE JUI JTOKJIaja BpeMs: €ClIM Bac
MIPEPBYT Ha CepeMHE JOKIaAa, TO Bbl HE CMOKETE COOOUIUTH CaMOro TNIABHOTO — Pe3ybTaToOB
Balllell CaMOCTOSITETIbHON paboThl, YTO OTPHUIIATEIBHO OTPA3UThCS Ha Ka4eCTBE BBHICTYIUICHUS U
CYUIECTBEHHO CHU3UT OLICHKY.

KoHcnekT noknana omKeH KpaTKo OTpaKaTh IIaBHBIE MOMEHTHI M3 BBE/ICHH ST, OCHOBHOM
YacTH U 3aKiIoueHus. Bo BpeMsi MOAroTOBKM KOHCMEKTa clieyeT moao0paTh U HEOOXOAUMBII
WLUTIOCTPAaTUBHBIN MaTepua, COMPOBOKIAIOIINI TOKIa]] (OCHOBHBIE TE3UCHI, (POPMYIIBI, CXEMBI,
YepTEkKHU, TAOIHIIBI, TpadHUKU U AUarpaMMBbl, GoTorpaduu u T.11.).

OdopMiieHHEe MEYaTHOT0 BAPUAHTA TOKJIaa

Tekct moknaga HabupaeTcs B TEKCTOBOM mporieccope Microsoft Word Bepenit 97-2016 u
pacriedaTbiBaeTCsl Ha KOMIBIOTEPE HA OJIHOM cTOpoHe nucta Oymaru ¢popmara A4 (210 X 297mm).

Ocnosnoti mexcm: mpudt Times New Roman— 14nt, 6e3 mepeHoca cioB, a03arHbIHA
oTCTYN («KpacHas cTpoka») — 1,25 cM, BeIpaBHUBAaHUE — IO IIMPUHE CTPAHHIIBI, MEKCTPOUHBIN
WHTEPBAJI — MOJYTOPHBIN.

Ilona: cneBa — 3 cMm, cBepXy — 2 cM, cpaBa — 2 CM, BHU3Y — 2 CM.

3azonoexku nepsoco ypoeHs (21aevi): 0003HAYAIOT PUMCKUMHU IudpaMu, ¥ HaOUPArOT
3aryiaBHBIMU OYKBaMH, IO LIEHTPY, 6€3 OTCTYyIa U TOUKH Ha KOHLE; pUPT 18, momy>KUpHBIA.

3azonoexku emopoco ypoeus (napaecpagvi): BBIPAaBHHUBAIOT MO IIEHTPY, 0€3 OTCTyma,
o0o3HayaroT apabckumu nudpamu, 6€3 TOUKH, ¢ 3arJaBHON OYKBBI, Aajiee CTPOUHBIMU OYKBaMU;
mpudT 16, TOTYKUPHBI.

Mesx 1y 3aroJoBKaMH M TEKCTOM, MEX/1Y 3ar0JIOBKOM U 3ar0JOBKOM JPYroro Mmopsjika —
MPOITyCKaeTCsl OHa CTPOKa.

Bce cTpaHuiibl HyMepyIOT, HAaUMHAs C TUTYJABHOTO JIUCTA (HA TUTYJIBHOM JINCTE HOMEp He
cTaBuTcs). B 001meM o0bemMe TUTYIBHBIN JIUCT YUUTHIBACTCS MO HOMEPOM «1», TakuM 00pa3om,
MEepBBId Hame4YaTaHHBI HOMep (HoMmep «2») Oyner Ha mucte ¢ orjaBieHueM. [ludpy,
0003HaYa0IIYI0 TOPSAAKOBBIA HOMEp JIMCTA, CTaBAT B HM)KHEM IIPABOM YTITy.



Kaxnyro riaBy HauMHaIOT ¢ HOBOH cTpanuisl. [Taparpadsl cnenyror npyr 3a qpyrom 6e3
pa3pbiBa CTPAHULL.

Jlns BBIAENEHUS B TEKCTE OTACIBHBIX CJIOB MM MECT JOIMYCTHMMO TPUMEHATH
MOIYEpKUBAHUE, KYPCUB, Pa3psSAKy WM HA0Op MPOMUCHBIMU OYKBaMH.

Tabnuuel, pucynku, rpadpuku, ¢ororpaduu Kak B TEKCTE, TaK M B NPUIOKEHUH
BBITIOJIHSIOTCS HAa CTaHJAPTHBIX JHCTax (hopmar A4).

Bce cHOCKM 1 TOICTpOYHBIEC IPUMEUAaHUS HAOMPAIOT Yepe3 OJIMH UHTEPBaJ.

Bce wmmoctpamuu (dotorpaduu, cXembl, AMarpaMMbl) HMEHYIOTCS PHUCYHKAMHU |
HYMEpPYIOTCSI CKBO3HBIM 00pa3oM uepe3 Bcio pabory. Kaxkayio WIIIIOCTpaluio CHa0XaroT
MOJPUCYHOUHOM HAAMUCHIO, CIEAYIONIEH cpa3y ke nocie HoMmepa. [loanucey nmoa wutrocTpanuen
MUIIYT C PONKUCHON OYKBBI B OJIHY CTPOKY. B KOHIIE MOANIMCH TOYKY HE CTaBST.

PucyHku nommkHBI pazMeniatbes cpasy Mocie MepBOro YIOMHHAHUS O HUX B KOHTEKCTE
paboThI.

Odopmiierne Tabmuir ctporo HopMupoBaHo. Kaxkaas Tabiuiia 10KHA UMETh HOMEP U
HaszBaHHe. B TekcTe maercs cchlika Ha TaONHIlY, B KPYTIIBIX CKOOKaX:

(Tabm. 1.1.)

Bce Tabnuiel HymepyloT apabckuMu mudpamu B mpeaenax Bcero tekcra. Ham mpaBbim
BEPXHUM YTJIOM TaOJIUIBI TOMEIIAIOT HAAMUCh: «Tabmuna. .. » ¢ ykazaHueM MopsIKOBOI0 HoMepa
(BBIpaBHUBaHUE 10 MpaBoMy Kparo, mpudT 12, 6e3 BbieneHus). 3Hak Ne 1 TOUKy B KOHIIE HE
cTaBsAT. TabIuLbl CHA0XKAIOT TEMAaTUYECKUMU 3ar0JI0BKaMH, KOTOPBIE pacloiaraloT MocepeIuHe
CTpaHHMIIbI, O€3 OTCTyIa M MUIIYT C MPOMUCHON OYKBBI 0€3 TOYKM Ha KOHIIE M IIeYaTaloT yepe3
onuH uHTepBal (mpudt 14, Mo eHTPyY, NOTY>KHPHOE BHIJICIICHHE).

IHopsinok padoThl IPU HANIMCAHUM TOKJIAAA

Jnist ycnenrHo# paboThl HAJ JOKIIAJI0M CJIeIyeT BBIIOJHUTH CIeIyIoIIee:

CepbE3HO OTHECTUCH K BEIOOPY TEMbI, OCBOMTH HABBIKU M10100pa JINTEPATYpPhI, METOABI paOOTHI C
HCTOYHUKAMHU.

[Ipu BeIOOpE TEMBI ClEeIyeT MPOKOHCYIHTUPOBATHCS C MPENOIaBaTeIeM U 03HAKOMUTHCS
¢ TpeboBaHUsAMH K Aokiany. Ilocne akTyanuzanum TeMaTHYeCKON MPOOIEMBI ClIeAyeT U3YYUTh
Hay4YHble TPYyAbl BEOYUIMX CHEIHMAJIMCTOB B  BBIOPaHHOW MpeaMETHOM  obiacTw,
MIPOAHAIU3UPOBATH CYIIECTBYIOIINE TEOPHUH, TUIIOTE3bl U PE3yIbTaThl HAYYHBIX MCCIICJOBAHUN.
B OCHOBHBIX MOJOXEHMSX JOKJIaJa JOJUKEH OBITh OTpaKeH aHalW3, KilacCupuKaus u
cUCTeMaTu3alusi OTOOPaHHOTO MaTepuana.

8.3. Memoouueckue pekomenoauuu no noOO20MOBKE NUCLMEHHBIX padom (Kypcoeswulx,
KOHMPOIbHBIX, pehepamos, KOHCREKmMOG U m.n.)

O01mme pekoOMeHIAIUN 10 MOATOTOBKE MATEPHAJIOB CAMOCTOSAITEILHBIX Pa0doT B
3J1eKTPOHHOM BH/I€
HekoTtopsie ocoOeHHOCTH (hOPMATOB TEKCTOBBIX (HaliIOB

Microsoft Office Word B HacTosiee BpeMs SBISIETCS OCHOBHBIM PEIaKTOPOM,
MIPUMEHSIEMbBIM JJISl CO3/IaHUS Pa3IMUHbBIX TEKCTOBBIX IOKYMEHTOB.

[To ymomuanuto noxkymeHTsl Word 2007 (2016) coxpaHSIOTCS ¢ HOBBIM pacUIMpEeHUEM
nMeHH (aitma, KoTopoe TMmosydaeTcss myTeMm noOaBieHus cypdurca «x» K pacmmpenuro doc.
Hoserlit opmart ¢aitnoB ocnoBan Ha sizbike XML. Cydduke «x» o3nadaet, uro XML-daiin He
COJIEPKUT MakpocoB. Takum oOpazom, mMmeHa 0O0bIuHBIX (aiioB Word 2007 (2016) umeroT
pacmmpenue docx, a He doc. CymiecTByeT Takke BapuaHT Ao0aBineHus cyddurca «my, KOTOpBIN
o3HavaeT, uTo XML-daiin cogepxut MakpochI.

JlanHble OCOOCHHOCTH CIIEyeT YYUTHIBATH TPHU MPEACTABICHUU MaTEPUAIOB
CaMOCTOSITENIbHBIX Pa0OT B 3JEKTPOHHOM BHUJE JUIsI KOHCYJIbTAllMU WJIM IpeIBApUTEIbHOMN
MIPOBEPKHU.

@aiinbl HOBBIX (OPMATOB HEAOCTYIHBI JUIsl paboThl B mpeAblaynmx Bepcusx Word.
OTtkpsiBath U U3MeHTH (aiinsl Word 2007 (2010) B 6oee paHHUX BEpCUSX TPOTPAMMBI MOXKHO,
€CJIM 3arpy3UTh B HUX HEOOXOIMMbIe KOHBEPTEPHI (PailsioB.



HokymenTsl, co3pannbie B Word 97 — 2003 otkpsiBatotres B Word 2007 (2010) B pesxxume
COBMECTHUMOCTH, IIPU 3TOM B CTPOKE 3aroJIoBKa OKHa JOKYMEHTa 0TOOpa)kaeTcsi HaAmuch Peorcum
ocpanuyennol @yukyuonarvHocmu. OIHAKO B PEXUME COBMECTUMOCTH IIpH pabore ¢
JIOKYMEHTOM HE HCIOJIb3YIOTCS HOBBIE W pacimmpeHHbie Bo3mokHoctu Word 2007 (2010) u
MOJIb30BaTENN 0Oo0jiee paHHMX BEPCHH MPOTPaMMBI CMOTYT OTKpBIBaTh, pPEAAKTUPOBATh W
COXPAHSTh JTOKYMEHTHI.

ITo ymomyanuto Bce (haitiibl COXpaHAIOTCS B TOM K€ opMare, B KOTOPOM OBUIH OTKPBITHL.
Hosbie moxymentsl u daitier Word 2007 (2010) coxpansrorcst B dopmare Joxkymenm Word,
¢aiinel npeap X Bepcuid coxpansitores B popmare Joxymenm Word 97 — 2003, daiinsr rtf
coxpaustoTcs kak Texcm 6 gpopmame RTF w 1.1, Ilpu coxpanennu ¢aiina GopmaT MOXKHO
WU3MEHUTb.

®aitnel npenpiaynmx Bepeuii Word MoxkHO coxpanuthb B hopmate [Joxkymenm Word 2007
(2010), HO IpX YTOM BO3MO>KHBI U3MEHEHHUS B MaKeTe JoKyMeHTa. [Ipu coxpaneHnn JOKyMeHTa,
co3ganHoro B Word 2007 (2010), B popmate Joxyment Word 97 — 2003 B HeM aBTOMAaTHYECKH
MOTYT OBbITh TPOU3BE/ICHBI CIEIYIONINE U3MEHEHUS:

. HEKOTOpbIE JJaHHbIE B CTAHIAPTHBIX OJIOKAX JTOKYMEHTA, a TAK)XKe HJIEMEHTaxX aBTO
TEKCTa MOTYT OBITh yTEPSHBI;

. CCBUIKM M CIIMCKHU JIUTEPaTypbl OyAyT mpeoOpa3oBaHBl B CTATUYECKUH TEKCT H
IepecTaHyT aBTOMaTUYECKHA OOHOBIISATHCS;

. BHEJIPEHHBIE OOBEKTHI, CO3JaHHBIE B MPUITOKEHHSX
Microsoft Office 2007, HeBO3MOXKHO OYAET peJaKTHPOBATD;

. dopmynel OyayT mpeoOpa3oBaHbl B M300pakeHus. Mx pemaktupoBaHue Oyaer
HEBO3MOXHBIM, [TOKa TOKYMEHT He OyieT npeobpa3oBaH B HOBBIN Gopmar daiina;

. MOJIOKEHUE HEKOTOPBIX HAJIHCEH N3MEHHUTCS.

Ilepen coxpaHeHHEM [OKYMEHTa MOKHO BBIIIOJIHUTH IIPOBEPKY COBMECTHUMOCTH C
MpeIbIAYIIUMU BepCUsIMH NporpaMmsbl. [[iist sToro HeoOxoaumo Haxath KHOTIKY Office, BbIOpaTh
KoMaHny [loocomoeums W B TOSBHUBIIEMCS TNOAYMHEHHOM MEHIO — KoMmaHny [Ipoeepka
coemecmumocmu. B OKHe pe3yslbTaToOB MPOBEPKU COBMECTUMOCTH OyIeT OTOOpakeH CIMCOK
HECOBMECTHMBIX 3JIEMEHTOB.

[Ipu coxpanenuu (aiina, co3MaHHOTO B OJHOM W3 mpeasiaymux Bepcuit Word, B daiin
Word 2007 (2010), mosiBisieTcst HOBBIN (aiiy, a UCXOAHBINA (aiii ocTaeTcsi B TOW K€ TallKe.
BwmecTo 3Toro MmoxxkHo mpeodpazoBath ¢aiin TakuMm 0opazom, utoos! daiin popmara Word 2007
(2010) 3amenun crapsrii aiin. Haxxmute kHoniky Office u BeiOepute KoMmauay Ilpeobopazoseams.

OcHoBHbIE PaBUJIa M PeKOMEHIALMH NIPH BBO/Ee M PeJaKTHPOBAHUM
TEKCTA ¢ KJIaBHATYPHI

B texcToBom mporeccope Microsoft Word nipu BBo/ie TeKCTa ¢ KJIaBHATYPhI 3aIIOJTHICTCS
Tekymas cTpoka. Ilepexon Ha HOBYIO CTPOKY OCYILECTBISIETCS aBTOMATHMUYECKH, KaK TOJIBKO
TEKyIasi CTpOKa 3amoJiHsgeTcs 10 koHua. Ecinu Het HeobxonuMocT 00pa3oBbIBaTh HOBBIM a03all,
TO Ul MEpexojia Ha HOBYIO CTPOKY Helb3s WMCHOJIb30BaTh KiaBuily Enter. IIpunynutensHO
MepEelTH Ha HOBYIO CTPOKY 0Oe3 o0pa3oBaHWs HOBOTO a03aria MOXHO HCIIONB3YSl COYETaHUE
knaBuil Shift + Enter. [Ipy 5TOM B JOKYMEHT BCTaBJISIETCSl HENIEUaTaEMblii 3HAK — pa3pbIB CTPOKH.

Ha HOByl0o cTpaHuily mnepexoi OCYUIECTBISETCS aBTOMATUYECKU IPU 3alOJHEHUU
TeKylen crpanunpl. Ui nepexoga K HOBOM CTpPaHMIE HEJNIb3s MCIOIb30BaTh KiaaBully Enter.
[IpunynuTenbHBIA TIEpeX0] K HOBOW CTpaHUIIE OCYIIECTBISETCS codeTanweMm kiaBuin Ctrl +
Enter unu ¢ nomol1pto KoMaHasl Pa3psie cmpanuysl Ha BKIaaKe Bemaeska. ITpu 3TOM B TOKyMEHT
BCTaBJISICTCS HETIeYaTaeMbli 3HaK — Pa3pbIB CTPAHUIIBL.

Mexy clioBaMU B TEKCTE CTaBUTCS OJMH mpoben. PaznuuHble pekuMbl BBIDABHUBAHUS
(mo 5eBOoMy Kparo, IO LEHTpPY, MO MPaBOMY Kpaio, MO IIMPUHE) MOTYT HU3MEHSTh LIUPUHY
npo6esoB Mexay cioBamu. st TOro 4TtoObl 3a)KCHPOBATh BEMTUYMHY KAaKOro-1nbo mpoberna
WIK 4yTOOBI MOCNE 3TOro mIpobesia He OCYHIECTBIISUICS MEPeXo] Ha HOBYIO CTPOKY CIEAYeT
UCMOJIb30BaTh coueranue knasuil Ctrl + Shift + [Ipobden. Ilpu 5TOM B TOKyMEHT BCTaBJISIETCS
HeTeuaTaeMbIi 3HaK — HEPa3pPBIBHBIN MPOOEIL.




J1s mosrydeHus «KpacHOM CTPOKW (a03aI[HOr0 OTCTYIIA) WIIM ITOJIYYCHHS HEOOXO0IMMOro
pESKMMa BBIDABHMBAHUS CTPOKHK/a03ana (Io JeBOMY Kpalo, IO LEHTPY, IO IIPaBOMY Kparo, Mo
IIMPYHE) HENIb3s UCIOIB30BaTh KIABUINY [/poben. Y CTaHOBKA BETMYMHBI a03aI[HOTO OTCTYIIA, a
TaKk)Ke BBIDABHUBAaHWUE HA CTPAHUIE OCYIICCTBIIICTCA C IOMOIIBIO KOMAaHIbI A63ay WIH
COOTBETCTBYIOIIUX KHOMOK (TUKTOTpamMM) Ha BKIaJKe [ 1asHas.

[Tpu BBOJIE TeKcTa ¢ KIaBUATYPHI CIEAYeT TAK)Ke TMPHUICPKUBATHCS CICAYIOMNX MPABUIT
Habopa 3HAKOB NMPEMMHAHUS:

. 3HAKU MPENUHAHUA . , : ; | 7 TULIYTCS CIUTHO CO CJIOBOM, 32 KOTOPBIM CIIEIYIOT;

. nocJie 3HAKOB TMPENUHAHUA . , : ; | 7 cTaBUTCS MpoOeN, 3a MUCKIIOYCHHEM TeX
ClIy4aeB, KOT/Ia ’TUMH 3HaKaMU 3aKaHYUBaeTcs ab3air,

. nepen 3Hakamu « “ ([ { craBurcs npoben. Crienyroiiee 3a 3STUMU 3HAKAMHU CJIIOBO
numeTcst 6e3 mpobena;

. 3HAKW » ) | } TMUIIYTCSA CIUTHO CO CIIOBOM, 3a KOTOPHIM clieayroT. [locme aTux

3HAaKOB CTaBHUTCS MPOOET, 32 MCKIIOYCHHEM TeX CIIydaeB, KOTJa CTaBATCS 3HAKW MPETUHAHMSA,
KOTOPBIE MUIITYTCS CIIMTHO CO CIIOBOM, 32 KOTOPBIM CIIEAYIOT;

. 3HaK Aeduca (-) MAMIETCS CIUTHO C MPEIIISCTBYIONICH U MOCIEeYIOIIeH YacTsIMH
CIIOBA.

Jnis oOpa3oBanus 3HaKa Tupe ( — ) MOCIE CIIOBa CTABUTCS MPoOeT, 3aTeM Aeduc, 3aTeM
eme mpoden M MpoIoJDKaeTcsl BBOJ TeKcTa. [locie BBoma ciemyromero ciioBa 3Hak aeduca
aBTOMATHUYECKU Tpeodpasyercss B Tupe. s BBOJA 3HAKA THPE MOXKHO HCIIOJIB30BAaTh TAKKE
koMmOuHanmio knasumn Ctrl + - (MuHyc Ha nudpoBoit ki1aBuatype). /s BBoga 3HaKa JIIMHHOTO
THpe (—) CIIEIyeT WCIONb30BaTh couetanue kiaBum Alt + Ctrl + - (MmuHyc Ha mmdpoBon
KJIaBUATYpeE).

8.4. Hnwvie mamepuansi
«KommokBuym - (hopma mpoBEepKH W OLICHUBAHUS 3HAHWW y4alluxcs, MPOBOJUMON B (opMme
TPYIIOBOM AUCKYCCHU TIO TEME CEMHHApa C 00sI3aTEIBHBIM YJaCTHEM KaXKI0TO 00YJarOIIerocs

Huckyccus - 3T0 0OCYXKIEHHE KaKOoro-Tu0O CIOPHOrO BOMpoca, MpoOseMbl. BaxHoi
XapaKTePUCTUKON JUCKYCCUHM, OTIUYAIONMIEd ee OT JApPYyruX BHUIOB CIOpa, SIBISETCS
apryMEHTHPOBAHHOCTb.

Jluckyccus mipeanonaraeT BeIpaOOTKY U aKTUBHOE MPOJBIKEHUE CBOCH TOUKH 3pEHUS TI0
u3ydyaeMoil mpoOieme, yMEHHE BBICIYIIaTh ajJbTEPHATUBHYIO TOYKY 3pEHHUS, BCTYNUTHh B
MOJIEMUKY, Ha OCHOBE H3JIOKCHHSI M y4eTa BCEX TOYEK 3PECHUS NPHUTH K OOBEKTUBHOMY
pe3ynbrary.

OCHOBHBIE IIary MPU TOJTOTOBKE K JUCKYCCHH.

Bp16op TeMBl AUCKYCCHU OMpEAeNseTcs MelsIMH OOYYEeHHS U COJEpKaHWEeM Y4YEOHOTO
matepuana. [Ipu 3Tom Ha 00cyxkaeHne 00yJaronuXcsl BEBIHOCSTCS TEMbI, UMEIOIINEe POOIeMHBIH
XapakTep, cojep)kale B cebe NPOTUBOpPEYHMBBIE TOYKH 3PEHHUS, AWIEMMBI, 3a/I€Balollne
NPUBBIYHBIC YCTAaHOBKU OOydaromuxcsi. Tema pa3OumBaeTcs Ha OTHEIbHBIC BOMPOCHI, KOTOPBIC
coo0marTcs 00yJaronuMes. Y Ka3bIBaeTCs INTEpaTypa, CIPaBOYHbBIE MaTepUalIbl, HEOOXOAMMBIC
JUTSI TIOATOTOBKH K TUCKYCCHH.

[IpoBeneHne TUCKyCCHM:

dbopMynupoBaHue TPOOIEMBI U LIEJIeH TUCKYCCHH,

CO3/1aHME MOTHBAIMH K OOCYXJACHHIO - OMPE/IeNIEHNEe 3HAYMMOCTH IPOOJIEMBI, yKa3aHUE Ha
HEPELIEHHOCTh U MPOTHBOPEYUBOCTh BOTIPOCA U T.JI.;

YCTaHOBJICHHE perjlaMeHTa TUCKYCCHH U €€ OCHOBHBIX ATAIOB;

COBMECTHAs BEIPa0OTKa MPaBUII TUCKYCCHUH;

BBISICHEHHE OJTHO3HAYHOCTH MOHUMAHHUS TEMbI TUCKYCCHH, UCTIOIb3yEMbIX B HEM TEPMUHOB,
TTOHSITHM.

[Tpuembl BBeZIeHUS B TUCKYCCHIO:

peIbsBICHIE MPOOJIEMHON CUTYaITNH;

JEMOHCTpAIIMsI BUIEOCIOKETA;



JIeMOHCTpanus MaTepuaoB (cTareil, JOKYMEHTOB);

poJIeBOE POUTPBIBaHKE POOIEMHOI CUTYalny;

aHaM3 TPOTUBOPEYMBBIX BBICKA3bIBAHUNA - CTOJIKHOBEHHE IPOTHUBOIMOJIOXKHBIX TOUYEK
3peHust Ha 00CYyXKIaeMyto polemy;

MIOCTAaHOBKA MPOOJIEMHBIX BOTIPOCOB;

AIbTEPHATUBHBIN BHIOOD (YIaCTHHKAM IpeIJiaraeTcsi BEIOpaTh OJHY U3 HECKOJIBKHX TOYEK
3pEeHHsI I CIOCOOOB peIIeHHsI TPOOIIEMBI).



